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PRAYER

In the name of God,
The Most Beneficent,
The Most Merciful

Praise be to God, Lord of the worlds The
Beneficent, the Merciful
Master of the Day of Judgment
Thee do we worship
Thee do we ask for help.

Guide us to the right path
The path of those on whom

Thou hast bestowed thy grace Not
of those who incur Thine wrath
Nor those who go astray.

THE HOLY QURA-AN
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IMPORTANT TELEPHONE NUMBERS

Office : 04931280096
Principal : 9446632570
Women’s Hostel : 04931280367

SISTER INSTITUTIONS

Darunnajath Islamic Centre Office . 04931 280262, 9446262160
Najath College of Science & Technology : 04931217700
Darunnajath Higher Secondary school : 04931280018
Najath English Medium School : 04931280196
Darunnajath Orphanage U.P School : 04931281987
Darunnajath Orphanage : 04931280262,9446262160
Darunnajath women’s college : 04931281168

OTHER IMPORTANT NUMBERS

DDCE Calicut :04952722215
Sub Treasury Karuvarakundu : 04931280186
Karuvarakundu Police station : 04931280210
Karuvarakundu Panchayath Office : 04931280228
PHC Karuvarakundu . 04931282351
Telephone Exchange : 04931280200
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PLEDGE

India is my country. All Indians are my brothers and
sisters. I love my country and I am proud of its
rich and varied heritage. I shall always strive to be
worthy of it. I shall give my parents, teachers and all
elders respect and treat everyone with courtesy.
To my country and my people, I pledge my
devotion, in their well being and prosperity alone
lies my happiness.
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KTM COLLEGE OF ADVANCED STUDIES
Karuvarakundu

KTM College of Advanced studies is one of the pre-eminent institutions run by
Darunnajath Islamic Centre, Karuvarakundu, the educational agency which has made substantial
contributions towards re- writing the educational and social profile of the East Malabar region.

The College, which had a modest start as a private college in 1986, got affiliated to the
University of Calicut in 1995. In the same year, the college signed the Direct Payment Agreement
with the State Govt.and became an aided college. The college also enjoys the privilege of being
the first ever oriental college to be recognized under 2(f), 12(b) Actofthe UGC.

The college which keeps up prestigious track records both in the academic and non- academic
spheres aims at molding a morally sound, academically excellent and socially committed
generation of youth.

The college is run by Darunnajath Islamic Centre, Karuvarakundu with Panakkad Sadiq
Ali shihab Thangal and Adv. M.Ummer at its helm.

Founder

Darunnajath Arabic College is the fulfillment of one of the many dreams of the late Jb.

K. T Manu Musliyar(1932-2009),the best known scholar and educationist who remained the moral
compass of the society for decades. The college is indebted to this great soul for the stature and the
status which it enjoys today.

Managing Committee

President : Sayyid Sadiq Ali Shihab Thangal
Gen. Secretary : Adv. M Ummer Ex MLA
Treasurer : Abdul Hameed Faizi. O

Manager : M Moideen Kutty Faizy Vakkode
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Vision
To mould a generation imbued with human values and

equipped with the necessary skills and competence to face the
challenges of the modern world.

Mission
To make the opportunities of higher education easily

accessible to socially marginalized, educationally backward and
economically deprived sections of the society

Motto

‘Strive, Seek and Find’, an adaptation of the penultimate line of
Alfred Lord Tennyson’s celebrated poem “Ulysses”, is the motto of
the college.
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MEMBERS OF THE STAFF

1.

2,

8.

9.

PRINCIPAL

Dr.Muhammed Aslam N K

9446632570

aslamptrklm@gmail.com
DEPARTMENT OF ARABIC

Dr. Rasheed Ahammed P.
(Assistant Professor)

9895979725
rasheedahmedp@yahoo.com

Mr.Muhammed Musthefa K. (Head) 9446151874

(Assistant Professor)

. Mrs. Saeeda K.

(Assistant Professor)
Mr. Mujeeb Rahman P.
(Assistant Professor)

Mr. Aboobacker P.U.

(Assistant Professor)

(Assistant Professor)
Ahammed Shafi A M
(Guest faculty)

Ayisha Mini PU
(Guest Faculty)

10. Fairoosudheen

(Guest faculty)

11. Salaman p

7

musthafadac@gmail.com 4.
9446251747
saeedashan@gmail.com
9496362754
mujeebdac@gmail.com
9446990925
aboobackerpu@gmail.com

. Dr.Muhammed AslamE.K. 9747635369

ekaslu@gmail.com
9961962486
ashafiam@gmail.com
9188580925
ayishminipu@gmail.com
9497349254
fairukerala@gmail.com
7025593662
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DEPARTMENT OF ENGLISH
1. Mr.Ubaidu Rahiman M

(Assistant Professor)

2. Mr Hassan Basari MM

(Guest Faculty/ /Part Time)

(Head)

9496891091
ubaidrahm@gmail.com
9745176010

basarikvk@gmail.com

DEPARTMENT OF COMMERCE
1. Dr. Abdul Rasheed P.C

2.

(Assistant professor)

Dr.Jiyas k

(Assistant professor)

3. Dr.Riyas EX

4,

(Assistant professor)

Muhsina P P

(Guest Faculty)

COLLEGE LIBRARY

1.

2.

Suhail. E
(Librarian )
Abdul Salam K

('Assistant Librarian )

(Head)

9745582201
rasheedpc786(@gmail.com
8589880081
drjiyasktvr@gmail.com

7510384100
rivaskvk@gmail.com

8594043528
muhsinasinu786(@gmail.com

9495377678
puthanazhisuhail@gmail.com

7591952960,
salam@gmail.com

ADMINISTRATIVE STAFF

1.

oo

Moideen K

(Head Accontant )
Noufal Abdul Rahoof M
(Clerk)
Shoukathali P
(Clerk)
Hameed Abdul Fathah K.K
(Typist)
Buhaisa MA

9447244658

kmkuttathi@gmail.com
9496362759,
vakkodnoufal@gmail.com
0447843887

kvkshoukathali@gmail.com
9496362763

fathahkk(@gmail.com
99447751901
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ACADEMIC & ADMINISTRATIVE WINGS

Academic Monitoring Cell
Admission Committee
Advisory Committee
Alumni

Anti-Ragging Committee
Arts & Cultural Committee
ASAP

Attendance

Booomithra Sena

Career Guidance
College Magazine
Dictionary APP

Director of Research

ED Club & WWS
Examination (Internal )
Examination (External )
Grievance & Redressal Cell
Hostel

Informatics Centre

. Ubaid Rahiman M

: Dr. Muhammed Aslam N.K, Dr.Riyas E.K

. Dr.Rasheed Ahammed P ( Chairman)

: Muhammed Musthefa K, Saeeda KT

: Ubaid Rahiman M,Saceda KT

: Dr.Riyas E K & Aboobacker PU

: Drliyask

: Noufal Abdul Raoof M

: DrRiyas EK

: Dr. Abdul Rasheed PC,Saeeda KT,Ayisha Mini PU
: Dr.Rasheed Ahammed P, Dr.MUhammead Aslam EK

: Dr. Jiyas K, Dr.Muhammed Aslam EK

: Dr. Rasheed Ahammed P

: Dr. Jiyas K

:Aboobacker P.U & Dr.Riyas E K
:Muhammed Musthefa K ,Shoukathali P

: Aboobacker PU, Saeeda KT

: Hameed Abdul Fathah K.K & Saeeda K.T
- Aboobacker PU , Hameed Abdul Fathah KX
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Internal complaint Committee

IPR Cell

IQAC

Journal
Language Club
LMS

Mentoring

MoU

NSS

NCC

Nature Club
OBCCell

PTA

Physical Education

. Dr. Abdul Rashheed PC , Muhammed Mustefa K ,Saeeda kT

: Dr. Abdul Rashheed PC Hassan Basari MM

. Dr. Muhammed Aslam NX

: DrMuhammed Aslam E.K, Hassan Basari MM

: Muhammed Aslam EK
:Dr. JiyasK
: Aboobacker PU , Riyas EK
: Dr.Muhammed Aslam E.K,Dr.Jiyas K Hassan Basari MM
: Dr.JiyasK
: Dr. Abdul Rasheed PC
: Muhammed Musthefa K
: Dr. Muhammed Aslam EK; Dr. Jiyas EK
: MujeebRahiman P
: Muhammed Musthefa K
Dr.Riyas EX

Pre-Marital Counselling Cell : Saeeda KT,Ayisha Mini P U

Placement Cell
Readers Forum
Red Ribbon Club

Remedial Coaching Centre

SIP

SC,ST & Minority Cell
Scholarships &Funding
Students’ Union
Swayam & Mooc
Tourism Club

Website Administration
Women’s Cell

Yoga & Fitness Club

:Dr.Abdul Rasheed PC ,Saceda KT, Hassan Basari MM
- Suhail E, Muhammed Musthefa K
: Dr.Jiyas K
: Dr.Jiyas K
:Dr. JiyasEK
: Dr.Abdul Rasheed PC, Mujeeb Rahiman P
. Saeeda K T, Dr. Muhammed Aslam EK
: Dr.Riyas EK
: Dr.Jiyas K
: Dr. Riyas EK
: Dr. Muhammed Aslam EK,Abdul Fathah KK
. Saeeda K.T,Muhsina PP
: Muhammed Musthefa K
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CLASS WISE LIST OF ADVISORS

MA T & 1" sem : Aboobacker PU

MA T & TV® sem : Mr. Muhammed Musthefa K
BA (A/U) & IIMsem : Dr. Muhammed Aslam E.K
BAA/U)IIIM& IV"sem :  Mr.Mujeeb Rahiman P

BA (A/U)Vh & VItsem : Mrs. Saceda K. T

B Com I# & 11" sem . Dr.Abdul Rasheed P.C
BComIIM& IV®"sem : Dr.JiyasK

BComIV"& VI"sem : Dr.Riyas EK

Preli I* year : Ahammed Shafi A

Preli 11" year . Fairoosudheen

PROGRAMS OFFERED

1 [MA Arabic Any Degree
Higher Secondary /
2 [B.A Arabic (Afzal-ul- Equivalent
ulama)Honours
Higher Secondary /
3 B.Com ( Finance)Honours Equivalent

4 |Afzal-ul ulama Preliminary (2 Years) [SSLC
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Admission

Application for admission should be made in the prescribed form within 15 days
of the publication of the results. Application form can be had from the college
office on payment of Rs.50/- or as may be intimated by the university from time
to time.

Candidate for admission should produce the following certificates at the time of

interview.

1. S.S.L.C Book 42 or equivalent Certificate

2. Transfer Certificate from the institution last attended.

3. Certificate of conduct from the head of the institution last attended.

4. Income certificate, Nativity certificate and community certificate issued by
authorities concerned in the case of those who are eligible for fee
concession. No fees will be levied from those, who produce these
certificates at the time of admission.

5. Two copies of recent passport size photo.

6. The parent or guardian should be present at the time of interview.

FEE
STRUCTURE
Programme Tuition | Caution Special | Total
fee Deposit Fee

A/U Preliminary I Year Nil 25 215 240
A/U  Preliminary 1I™| Nil Nil 625 625
Year
BA/B.Com I* & " Sem 1050 360 640 1960
BA/B.Com III* & IV*" | 1050 Nil 890 2040
Sem
BA/B.Com V* & VI" | 1050 Nil 890 2040
Sem
MAT* & 11" Sem 1800 600 720 3120
MATI® & V™ Sem 1890 Nil 630 2520
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CODE OF CONDUCT &
PROFESSIONAL ETHICS

L.

TEACHERS AND THEIR RESPONSIBILITIES

Whoever adopts teaching as a profession assumes the obligation to conduct
himself/ herself in accordance with the ideal of the profession. A teacher is
constantly under the scrutiny of his students and the society at large.
Therefore, every teacher should see that there is no incompatibility between his
precepts and practice. The national ideals of education which have already been
set forth and which he/she should seek to inculcate among students must be
his/her own ideals. The profession further requires that the teachers should be
calm, patient and communicative by temperament and amiable in disposition.
Teachers should:

13

(1)
(ii
(i)
(iv)

(v)

(vi)

(vii

Adhere to a responsible pattern of conduct and demeanor
expected of them by the community

Manage their private affairs in a manner consistent with the dignity
of the profession;

Seek to make professional growth continuous through study and
research;

Express free and frank opinion by participation at professional
meetings, seminars, conferences etc. towards the contribution of
knowledge; (iv)

Maintain active membership of professional organizations and strive
to improve education and profession through them,

Perform their duties in the form of teaching, tutorial, practical, seminar
and research work conscientiously and with dedication,

Participate in extension, Co-curricular and extra-curricular
activities including community service

(viii) Co-operate and assist in carrying out functions relating to the

educational responsibilities of the college and the university such as:
assisting in appraising applications for admission, advising and
counseling students as well as assisting the conduct of university and
college examinations, including supervision, invigilation and
evaluation.
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II.

TEACHERS AND THE STUDENTS

Teachers should:

(I)  Respect the right and dignity of the student in expressing his/ her
opinion,

() Deal justly and impartially with students regardless of their
religion,caste,political, ~ economic, social and  physical
characteristics;

() Recognize the difference in aptitude and capabilities among students
and strive to meet their individual needs.

(iv) Encourage students to improve their attainments, develop their
personalities and at the same time contribute to community welfare,

(IV) Inculcate among students scientific outlook and respect for physical
labor and ideals of democracy, patriotism and peace,

(vi) Be affectionate to the students and not behave in a vindictive
manner

towards any of them for any reason;

(vii) Pay attention to only the attainment of the student in the
assessment of merit;

(ix) Make themselves available to the students even beyond their class
hours and help and guide students without any remuneration or reward;

(IX) Aid students to develop an understanding of our national
heritage and national goals, and

(X) Refrain from inciting students against other students, colleagues

administration.

III. TEACHERS AND COLLEAGUES
Teachers should:

14

(I) ~ Treat other members of the profession in the same manner as the
themselves wish to be treated

() Speak respectfully of other teachers and render assistance for
professional betterment

() Refrain from lodging unsubstantiated allegations against
colleagues to higher authorities, and

(IV) Refrain from allowing considerations of caste, creed, religion, race or
sex in their professional endeavor.
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IV. TEACHERS AND AUTHORITIES:

Teachers should:

U)

(i

()

(V)

V)

Discharge their professional responsibilities according to the existing
rules and adhere to procedures and methods consistent
with their profession in initiating steps through their own
institutional bodies and/or professional organizations for change
of any such rule detrimental to the professional interest.

Refrain from undertaking any other employment and
commitment including private tuitions and coaching classes which
are likely to interfere with their professional responsibilities;

Co-operate in the formulation of policies of the institution by
accepting various offices and discharge responsibilities which such
offices may demand,

Co-operate through their organizations in the formulation of policies
of the other institutions and accept offices,

Co-operate with the authorities for the betterment of the
institutions keeping in view the interest and in conformity with dignity
of the profession;

(V1) Should adhere to the condition of contract;
(VIl) Give and expect due notice before a change of position is made; and
(VIII) Refrain from availing themselves of leave except on unavoidable grounds

and as far as practicable with prior intimation, keeping in view their
particular responsibility for completion of academic schedule.

V.TEACHERS AND NON-TEACHING STAFF:

15

() Teachers should treat the non-teaching staff as colleagues and equal
Partners in a cooperative undertaking, within every educational institution and

(I) Teachers should help in the function of joint staff-councils covering both
teachers and the non-teaching staff.
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STUDENTS’ RESPONSIBILITIES:

The College has enforced a strict code of conduct to be observed by the
students. The Code is keeping with the moral and ethical eco system of the
College and is aimed at realizing the vision of the institution. Students
are bound to follow the do’s and don’ts pronounced by the College.

Students must observe strict discipline in the campus; behave
properly to the principal, faculty members, office staff, fellow
students and visitors.

Students must wear college uniform on all working days and

observe the manners.

Using mobile phones by the students inside the campus is strictly
restricted. Violation of this rule will be met with disciplinary actions.
No meeting or entertainment shall be organized and no fund
collected in the college without the prior permission of the
principal.

Students shall not enter any class other than their own. Students are
forbidden from entering any laboratory or store room except with the
permission

Students shall keep the campus and the class room clean and tidy
without writing, disfiguring or damaging the walls, furniture, doors
window, etc....

They shall not post notices or display posters anywhere in the
campus without the permission of the principal.

Students are strictly directed to spend their leisure time in the
library or reading room.

Students shall not leave the class room without the permission of
the Teacher

Students should always keep with them the identity cards issued by
the College.

Use of language with racial and religious undertones is strictly
prohibited on the campus.

Students shall not engage in political activities, unofficial
meetings, strikes, demonstrations, agitations, and fund
collection.

Use and Possession alcoholic drinks or drugs are strictly
prohibited. If any students is found guilty in cases of substance
ACADEMIC CALENDAR & HAND BOOK 2024-25



abuse or the use of alcohol shall summarily be removed from the roll.

ATTENDANCE AND LEAVE

1.

2,

No student shall be absent from the class without leave
application.

Students coming to the class late or leaving the class early shall lose half
day attendance.

If a student is absent without submitting the leave application for more
than 15 days his name will be removed from the roll.

Attendance and progress certificate required by the University for the
Eligibility to write the examination will not be granted unless a
student has attended not less than 75% of the working days during the
academic year and the principal is satisfied with the student’s progress
and conduct.

The students who fail to earn 75%of attendance will be permitted to
appear for examinations only after producing a condonation of
shortage of attendance from the university.

ISSUE OF CERTIFICATE

17

1.

2,

Students have to submit application in the prescribed form for the issue
of transfer and conduct certificates at the completion of the course.

No certificate will be issued from the college unless the principal is
satisfied with the reasons stated by the applicant for such
certificate.
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RESOURCES

COLLEGE LIBRARY

The college has a well-stocked and fully computerized library with a

valuable collection of titles and reference materials. The library subscribes to
periodicals (--in English, --in Arabic and —in the vernacular) and a couple of
academic journals of national and international repute.

A book bank of essential text books for all courses has been set up in the
library. The digital library, which has been set up recently, provides students
access to the digital version of some rare titles.

LIBRARY RULES

1.

2,
3.

18

All Students of the college are members of the Library.

Strict silence should be observed in the library and its premises.

Personal belongings like books, bags, umbrellas, files, etc.. should
be kept in the property counter.

They are entitled to borrow books on the production of
borrower’s cards, which can be procured from the college library

. They shall be returned at the end of the academic year.

Loss of the cards must be reported immediately to the Librarian. They will
not be replaced in the same academic year. A fine of Rs 10/- will be levied
for each cards lost. The library member will be held responsible for the
lost cards originally issued to him.

Books shall be issued from/returned to the library at time and in the
manner.

The number of books issued to a student at a time will be not more
than two.

No member shall keep a book for more than a fortnight. Book may be
reissued to the same student if there is no other applicant for it.

Reference books will not be issued to any members including
Teachers and Non-teaching Staff.

Student may use book reservation facilities for getting the books of their
choice.

Absence from the college will not be admitted as an excuse for delay
in returning books.
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The Librarian may recall a book at any time, even when the normal
period of loan is not over.

Members shall not sub lend the books of the library.

Members shall replace books lost or pay for them a price to be fixed
by the Principal.

A fine Rs.l per day will be levied if a book is detained beyond
fortnight.

If the date on which a book is due to be returned falls on a holiday,
it shall be returned on the next working day.

All staff members of the college are members of the library. A member
of the staff may borrow up to five books at a time. The rule relating to
return of books in a fortnight does not ordinarily apply to them in the
matter of subject books, but in the case of general books they shall
not keep a book for more than a fortnight. A member of the Non-
teaching staff may borrow two books at a time and they shall not keep
a book for more than a fortnight.

Ordinarily books will not be issued to Non-members . In
exceptional cases the Principal may permit a Non-member to have
access to library or to borrow books on such terms as the principal
determines.
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KTLYST (Online Journal)

KTLYST is a peer reviewed multi lingual and multi-cultural international
research journal brought out by KTM College of Advanced Studies,
Karuvarakundu, Kerala, India. Launched in 2017, the KTLYST has carved an
academic space for itself for cultural and literary dialogues and engagements. The
journal was allotted International Slandered Book No in 2019. (ISSN-2582-4163)
The editorial board comprises academicians and intellectuals both from India
and abroad. (https://www.ktlyst.org/)

KTLYST Editorial board members:

Editor in chief:

Dr.Muhammed Aslam NK (Principal, KTM College of Advanced Studies,
Karuvarakundu, Kerala, India, aslamptrklm@gmail.com)

Associate Editors:

1: Dr. ShareefaSaif Al Yazeedi (Lecturer, Department of Arabic,
University of Emirates, UAE) E-Mail: s_alyazeedi@uaeu.ac.ae

2: Prof. Khaldun Saeed Subah (Dept. of Arabic, University of Damascus, Syria)
E-Mail: farhat1966@gmail.com

3.Dr.Mohammed Ajmal ( Assistant Professor ,Jawaharlal Nehru University , New
Delhi)
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HOSTEL

KTM College offers hostel facilities only for the women students of the
College. The hostel, established in 1995 was shifted to the new building erected
with the fund (Rs. 4000000/-) sanctioned for the purpose by the UGC under the
11th plan. The building can accommodate 40 inmates and has rooms for
recreation and reading. The women’s hostel is owned and managed by the
KTM College management.

AUDITORIUM AND SEMINAR HALL

The College auditorium, erected as a memorial for the founder of the
institution Sri. KT Manu Musliyar by the name KT Ustad Convention
Centre, is situated on the main campus which lies 800mts away from the
College. All the major cultural and arts programs organised by the College are
held at this 700 seater auditorium. The convention centre also houses two mini
seminar halls with each having a seating capacity of 100 persons.

A 100-seater air-conditioned seminar hall equipped with interactive board,
ceiling mounted projector and public address system is another attraction of the
campus. Department level Seminars- both national and international- are held
here.

INFORMATIC CENTRE

The college informatics centre was set up in 2010 with the fund provided for the
purpose by Sri. AP Anil Kumar M.L.A. The centre is set with 30 PCs so that
each 8 students can use one system (248/30=8). Though computer programs
have not been sanctioned to the college, short term courses designed by the
college are provided for students at the initiative of the college. The college hires
the services of a computer expert for running classes. The informatics centre
coordinates the digitization activities of the class rooms and the library.
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LANGUAGE LAB

In order to finetune teaching and learning languages in sync
with modern digital technology, the College has set up language laboratories
both for Arabic and English. The language lab offers natural settings for acquiring
language in its true form. Students are exposed to native tongue which helps
them absorb and internalize correct pronunciation, intonation and the native
thythm of the language. Under the guidance of the teachers in charge of
laboratories, students are primed to converse/chat with the native speakers on
reddit application. Students are also encouraged to make written
correspondences using email facilities with their friends and teachers. This
provides them hands- on-experience in writing as well.
The language laboratory functioning in the College is set in the computer lab itself.
20 computers which are linked with a central system, equipped with premier
quality audio systems are used in the lab.

KTLOG

The College has published many non-fiction works in
vernacular under its erstwhile publication division namely “Aksharam”. In order
to make its scope wider and to make it in sync with the name of the College
Aksharam has been renamed as “KTLOG”. Request has been made for the
allotment of ISBN and the same is awaited.

FITNESS CENTRE

The College has been offering training in Tackwondo, yoga and
meditation practices right from the time of its inception. A hall has been arranged
on the top floor of the College building for yoga practices and training.
Similarly, a body fitness Centre has also been functioning in the College. Many
types of equipment such as multy gym dumbbells, bumper plates, wall ball,
barbell etc. are available at the Centre.
There are facilities for tackwondo training as well on the campus. One of the
faculties of the College who had got training in the arts is in charge of the yoga
and fitness Centre.

22 ACADEMIC CALENDAR & HAND BOOK 2024-25



DISABLED FRIENDLY CAMPUS
The College has built ramps for easy access to class rooms, Library and
Office. The facility of disabled friendly washrooms is also available in the
campus. Special Facilities for enquiry and human assistance also
available in the College.

GREEN CAMPUS INITIATIVES

' Restricted entry of automobiles
' Use of Bicycles
' Pedestrian Friendly Path ways
' Ban use of Plastics
OTHER FACILITIES
Day Care for Kids and Young Children
Security
Counselling
Common Room
Canteen

Recreation Room for Staff etc.

STATUTORY CELL
SC, ST & MINORITY CELL

The college is located in an educationally and socially backward area and the
majority of the students taking various programs at the College belong to
minority communities. The College takes keen interest in uplifting students
both educationally and socially. Besides devising special programs for the
slow learners from among such communities as S.C, S.T and O.B.Cs like
remedial coaching and mentoring, the College provides assistance to such
students by way of scholarships and free ships. They are also provided with
coaching classes for taking competitive exams.
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Aims and Objectives
+  To implement the reservation policy for SC/ ST and OBC in the
College.
+ To provide guidance and counselling with respect to academic,
financial, social and other matters.
+ To enhance the diversity within the Campus.

GRIEVANCE REDRESSAL CELL

There is a robust mechanism for the redressal of the various grievances and
complaints raised by the students in place in the College namely the Students’
Grievance Cell. The students’ grievance cell functioning at the College entertains
all the complaints and grievances brought by the students to it. The Cell makes
proper enquiries into the matters brought before it and sort them out properly. The
grievances brought before the Cell are academic, curricular or co-curricular in
nature.

INTERNAL COMPLAINT COMMITTEE

In pursuance of UGC (Prevention, prohibition and redressal of sexual
harassment of women employees and students in higher educational
institutions) Regulations, 2015 read with Sexual Harassment of Women at
Workplace (Prevention, Prohibition and Redressal) Act, 2013,Internal Complaints
Committee (ICC) is re-constituted as under to deal with the complaints relating to
Sexual harassment at the institution.

On receipt of a complaint ICC shall conduct preliminary enquiry so as to
ascertain the truth of the allegations by collecting the documentary evidence as
well as recording statements of any possible witnesses including the
complainant. In case the allegations are not in the nature of sexual harassment, ICC
may refer such complaints to the Grievance Redressal cell or to the competent
authority.
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Where sexual harassment occurs as a result of an act or omission by any
third party or outsider, ICC shall take all steps necessary and reasonable to
assist the affected person in terms of support and preventive action ICC
shall comply with the procedure prescribed in the aforementioned
UGC Regulations 2015 and the Sexual Harassment Act for inquiring
into the complaint in a time bound manner.

If ICC concludes that the allegations made were false, malicious or the complaint
was made knowing it to be untrue or forged or misleading information has
been provided during the inquiry, the complainant shall be liable to be
punished as per the relevant provision of the aforementioned UGC
Regulations 2015.

ANTI-RAGGING CELL

The College ensures the safety of students from any sort of harassment by
constituting an anti-ragging cell with principal, students’ representatives and senior
members of the staff as its members. The Cell is constituted as per the guidelines
of U.G.C and the directives of the Supreme Court and NAAC. The College
shows zero tolerance to sexual harassment either through words or deeds.
The Cell sensitizes students to gender differences and make them aware of the
necessity of gender equity.

OBC CELL

A special Cell to look into the affairs of Other Backward Class (Backward and

Most Backward) students and staff of the institution is constituted and

functioning in the campus in accordance with the XI plan guidelines of the

University Grants Commission.

Objectives

+  Ensure reservation norms in the admission of students and in the
appointments of teaching and non-teaching staff.

+  Maintain social relationship among the admitted students in the college
and resolve issues, grievances, representations etc.,

+ Explore redressal mechanisms and provisions for remedial coaching,
counselling etc.,

+ Coordination of equal opportunity, welfare and other schemes
including financial assistances from the government and UGC.
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+ The committee meets at least once a year and submits annual report to the
Head of the Institution on OBC students admitted against reservation
norms, admitted in general category, complaints and references reported
by the students, relationship environment, facilities for girl students,
financial assistances received from the state and central governments etc..

WOMEN’S CELL

Women’s cell of the College plays a pivotal role in empowering the women
students in all respects. The responsibility of the cell has grown greater
with the exponential increase in the number of women students enrolled for
each course year by year.

IPR CELL

Objectives
+ To create awareness on Intellectual Property Rights (IPR) among
teachers and student community.
+  Conduct awareness programs on IPR.
v Try to ensure IPR content in curricula across all programmes/
certificate/diploma programs.
+  Ensuring adherence to the Plagiarism Policies of the Institution.

ACADEMIC MONITORING CELL

The formative evaluation of the students is done as per University rules. There is a
two tier system of evaluation. External evaluation is conducted by the University
at the end of each semester. The dates of external evaluation are announced
very early through the university website and other media. The internal
examinations are conducted twice in each semester as part of internal evaluation.
Attendance, Performance in assignments and seminars also taken into account
in awarding internal marks. Academic Monitoring Cell control the internal
evaluation process. Grievance redressal mechanism operates both at the
department and institutional level.

EXTERNAL EXAM.CELL AND KTIEB

External evaluation is conducted by the University at the end of each semester.
The dates of external evaluation are announced very early through the
university website and other media. One faculty from the College is assigned
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the charge of external examinations of the affiliating university.

The college has developed a well-structured mechanism to conduct internal
examinations. KTM College Internal Examination Board (KTIEB) constituted for
the purpose consists of the Principal, IQAC coordinator, heads of the
departments and staff council representative. The KTIEB ensures
transparency, objectivity and probity both in the conduct of examinations and
the evaluation of papers.

Members of the Board
Chairman: Dr.Muhammed Aslam NK
External Exam Controller: Muhammed Musthefa K
Internal Exam Controller: Aboobacker PU

NSS

The College unit of NSS started functioning in the year 1995, the same
year the College took inception. The NSS unit which works upholding
the motto “Not Me; But You” has undertaken very many activities aiming
at community development. Besides inculcating a spirit of service
and team work among the volunteer members, the NSS contributes
immensely to the overall personality development of the students.
The community services for which the unit gives prime importance has
brought the student community much closer to the society.

The stand out activities undertaken by the NSS in recent years includes
housing projects like “Abhayam”, palliative services for the chronic and
terminally ill etc.

Programme Officer: Dr.JIyas K

STUDENTS’ UNION
The College follows the parliamentary mode of election to elect the College union.
All students of the College are the members of the College union.

The College union attempts to train students in the rights and duties of the
citizenship and unfold opportunities for students for their self- actualization.
Various arts and sports activities are conducted at the initiative of the College
union. The union lends support to the IQAC and the College council by
organizing programs aiming at overall growth and development of the
students.
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ASAP

KTM College of Advanced Studies was selected as a Centre of Additional Skill
Acquisition Program in 2018. ASAP is a state government initiative launched
in selected schools and colleges with the aim of addressing the issue of
unemployment. Skill training to the selected students is given at two levels. At
Level 1, ASAP imparts 300 hours of skill training to selected first year students
(30 per batch, maximum 2 batches in an institution). Of this, 180 hours will be
a foundation module comprising of Communication Skills and IT skills and the
remaining 120 hours will be the module related to the skill sector chosen by the
student.

Considering the demand of the majority of the students, the ASAP centre of the
College has opted for Fashion Designing for the first batch of students and
Business Correspondent and Business Facilitator (BCBF) for the following
batch.

The programs go a long way in equipping students with productive skills in
addition to the pedagogic knowledge skills they acquire from the
conventional courses.

BMC

The Bhoo Mithra Sena Club (BMC 346/MPM/30/17) was sanctioned to
the College by the Ministry of Environment and Climatic Changes in 2018.
The College had an environmental club before the BMC was sanctioned. It was
in fact in appreciation of the laudatory activities of the environmental club that the
ministry of Environment sanctioned a BMC to the College.

Objectives

+ To enable the students address environmental issues faced by the
world in general and the region in particular .

v To raise awareness about the importance of protecting environment
among students and society

+ To encourage students to adopt sustainable and zero waste lifestyles.

v+ To mark environmentally important days with meaningful
activities .

v+ To conduct nature camps with a view to bringing students close
to nature .

+ To organize seminars and talks on pressing environmental issues

28 ACADEMIC CALENDAR & HAND BOOK 2024-25



STUDENTS PALLIATIVE CELL

True to the dictum “education is the process of making man a man”, the students of
KTM College contribute their mite to alleviate the sufferings of their fellow beings
who fall prey to terminal diseases. In partnership with the local Palliative Care
Unit, the Campus unit takes monthly collection from the staff as well as the
students and send volunteers to serve at the Palliative Centre on holidays.

YOGA CLUB

To enable students cope with the stress associated with life and to help
them attain inner peace , the college holds various programs under the Yoga
Club. The club organizes yoga sessions for all the students and faculty
members.

CARRER GUIDANCE CELL

The Career Guidance Cell aims primarily at assisting students in their
career planning. It also provides students useful tips and information
regarding educational/training/career opportunities in various institutions and
industrial firms.

PLACEMENT CELL

The Placement Cell plays a crucial role in locating job opportunities for
students of the college by keeping in touch with reputed firms and industrial
establishments. The Cell provides students with the resources and skills
necessary to pursue their career goals. The Cell is mainly responsible for
establishing contact with various organizations and arranging interviews for
the students. It also takes care of Industrial Visits and Summer Training. The
Cell functions under the guidance of Placement Officers.

SCHOLARSHIP CELL

The scholarship cell of the college establishes contact with funding agencies and
individuals who provide scholarship for students to pursue their education. It
ensures that all eligible students get scholarships timely. The Scholarship cell
makes it sure that all the students admitted to college have registered for their
scholarships through the government portals. The Scholarship Cell also
conducts orientation programmes at the outset of the program about the types of
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scholarships for which they can apply.

PRE- MARITAL COUNSELLING CELL

The cell with a clinical psychologist and two members of the teaching staff on
board, organizes counselling programs for youth planning to get married.

PTA

The main role of the college Parent —Teacher Association is to maintain
continued association between parents and teachers and also to promote
activities and programs for the well-being of the students.

MINORITY COACHING CENTRE

The Minority coaching centre has been set up by the College in order to
ensure the representation of the minority communities in the
administrative activities of the state and centre and also to ensure the
participation in the various institutions. Aspirant undergraduates are motivated
and coached to take the competitive examinations conducted by the state PSC,
UPSC, BSRD, Railway Recruitment Board etc.

INTERNAL QUALITY ASSURANCE CELL (IQAC)
The Internal Quality Assurance Cell (IQAC) of KTM College of
Advanced Studies took inception in 2014 and it has become an integral
part of the institution ever since. Over the last six years, the IQAC has been
instrumental in developing a robust system for the quality
enhancement of the institution at all levels. It has also helped to
evolve mechanisms and procedures for ensuring the objectives of the
IQAC as envisaged by NAAC. IQAC’s contributions towards
channelizing efforts and measures towards academic excellence are
tremendous.

IQAC Committee
1. Dr Muhammed Aslam N.K, Principal (Chair person)
2. Ubaidurahiman M (Coordinator,)
3. Dr.Abdul Rasheed PC (&Assistant Coordinator, )
4. Dr. Muhammed Aslam. EK (Assistant Coordinator,)
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PRIZES AND AWARDS

To honor students who prove their excellence both in the academic and co-
academic fields, the college has instituted various endowments and merit awards
under the sponsorship of the prominent individuals of the neighboring

community:

1. K.T.ManuMusliyar Memorial Endowment Award for the topper in MA
(Arabic) from the college

2. Dr APJ Abdul Kalam Endowment Prize for the toppers in the
degree exams from among the orphan students of the college.

3. N. K Ishaq Haji Memorial prize for the topper in B. Com from the
College.

4. K. Koya Memorial Prize for the topper in B.A (Arabic) from the
College

5. Mr. Pottayil Abdullappu Haji Memorial Award for the Topper in
Preliminary from the College.

6. P. M Haneef Memorial Award for The Best Student Social Worker
from the College.

7. Musthafa Kurikkal Memorial prize for the best athlete from the
college.

8. Mattummal Koyakkutty Haji Memorial prize for the best orator from
the college.

9. Mrs Aysha Memorial award for the best student artist from the
college.

10. N.K Alavi Memorial award for the best NSS volunteer.
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Usthad P Kunhani Musliar memorial Award for the Rank
Holders
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SCHEME AND SYLLABI

MA ARABIC LANGUAGE AND LITERATURE (CBCSS)

(2019 ONWARDS)
Semester I

Course Code | Course Name Credit
ARA1CO1 | Advanced Arabic Structure 5
ARA1C02 | Modern and Contemporary Arabic Poetry 5
ARA1CO03 | Linguistics, Rhetoric and Prosody 5
ARA 1C04 | Classical Arabic Literature 5

Total Credit 20
ARAT1AO1 | Audit Course— Ability Enhancement Course 4

Book Review and Presentation

Total Credit 4
Semester 11

Course Code | Course Name Credit
ARA2CO05 | Modern Arabic Fiction 5
ARA2C06 | History of Contemporary Arab World 5
ARA2C07 | Medieval Arabic Literature 5
ARA2CO08 | Arabic Enabled ICT in Academic Writing 5

Total Credit 20
ARA2AQ02 | Audit Course-Professional ~ Competency

Course Translation of Literary Works
4 Total Credit 4
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Semester 111

Course Code | Course Name Credit
ARA3C09 | Literary Criticism: Theory and Practice 5
ARA3C10 | Creative Writing for Media 5
ARA3EOl | Arabic Literature in India 4
ARA3E02 | Women’s Writing in Arabic
ARA3EO03 | Research Methodology 4
ARA2A02 | Audit Course-Professional ~ Competency
Course Translation of Literary Works
Total Credit 18
Semester IV
Course Code | Course Name Credit
ARA4C12 | Drama and Interaction Skills
ARA4C13 | Advanced Translation and Simultaneous
Interpretation
ARA4EO05 | Islamic Literature in Arabic 3
ARA4E06 | Modern Essay, Biography and Travelogue
ARA4E07 | Classis Works in Arabic 3
ARA4E08 | Modern Arabic Literature in the Maghrib
ARA4PO01 [ Dissertation 5
ARA4VO0l | VivaVoce 3
Total Credit 22
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EVALUATION AND GRADING OF PG
Evaluation: The evaluation scheme for each course shall contain two parts;
(a) Internal / Continuous Assessment (CA) 20%
(b) External / End Semester Evaluation (ESE).80%

Primary evaluation for Internal and External shall be based on 6 letter

grades (A+, A, B, C, D and E )with numerical values (Grade Points) of 5, 4, 3, 2,
1 & 0 respectively.

SLLNo | Component Percentage Weightage
1 Examination /Test 40% 2
2 Seminars/ Presentation 20% 1
3 Assignment 20% 1
4 Attendance 20% 1

There shall not be any chance for improvement of internal marks.

Calculation of Internal evaluation

Components | Weightage Grade | Grade | WGP=| Overall
W) Awarded | Point | WGP | Grade
(GP) of the
course
Examination 2 A 4 8 WGP/
/Test Total
Seminars/ 1 A+ 5 5 weight
Presentation =22/5
=4.40
Assignments 1 A 4 4
Viva-voce 1 A+ 5 5
Total 5 22 | OGrade
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DIRECT GRADING SYSTEM

Direct Grading System based on a 10 — Point scale is used to evaluate the

performance (External and Internal Examination of students)

For all courses (Theory & Practical)/Semester/Overall Programme, Letter

grades and GPA/SGPA/CGPA are given on the following way :

The Grade Range for both Internal & External shall be :

Letter Grade Range Range of Merit / Indicator
Grade Percentage (%)
0] 4.25-5.00 85.00-100.00 Outstanding
A+ 3.75-424 75.00 - 84.99 Excellent
A 325-3.74 65.00 —74.99 Very Good
B+ 2.75-324 55.00-64.99 Good
B 2.50-2.74 50.00-54.99 Above Average
C 225-249 45.00-49.99 Average
P 2.00-224 40.00 - 44.99 Pass
F <2.00 Below 40 Fail
[ 0 Incomplete
Ab 0 Absent
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No separate minimum is required for Internal evaluation for a pass, but
a minimum P Grade is required for a pass in the external evaluation.
However, a minimum P grade is required for pass in a course.

A student who fails to secure a minimum grade for a pass in a course
will be permitted to write the examination along with the next batch.
Improvement of Course- The candidates who wish to improve the
grade / grade point of the external examination of a course/s they have
passed already can do the same by appearing in the external
examination of the concerned semester along with the immediate junior
batch.
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Semester Grade Point Average (SGPA) — Calculation The SGPA is the
ratio of sum of the product of the number of credits with the grade points scored
by a student in all the courses taken by a student and the sum of the number of
credits of all the courses taken by a student. After the successful completion of a
semester, Semester Grade Point Average.

(SGPA) of a student in that semester is calculated using the formula given
below:

(SGPA= Total Credit Points awarded in a semester / Total credits of the semester)
Cumulative Grade Point Average (CGPA) - Calculation

(CGPA=Total Credit points awarded in all semesters/ Total

credits of the programme)

Audit Courses:

In addition to the above courses there will be two Audit Courses(Ability
Enhancement Course & Professional Competency Course) with 4 credits each.
These have to be done one each in the first two semesters. The details of Audit
courses are given below:

Evaluation of Audit Courses: The examination and evaluation shall be
conducted by the college itself either in the normal structure or MCQ model
from the Question Bank and other guidelines provided by the University/BoS.
The Question paper shall be for minimum 20 weightage and a minimum of 2 hour
duration for the examination. The result has to be intimated / uploaded to the
University during the Third Semester as per the notification of the University.

EVALUATION OF PROJECT WORK / DISSERTATION

+ There shall be a Projec twork with dissertation and Comprehensive Viva-
voce as separate courses relating to the core area under study in the
end Semester and included in the Core Courses.

+  Consolidated Grade for Project Work is calculated by combining
both the External and Internal in the Ratio of 4:1 (80% & 20%).

+ For apass in Project Work, a student has to secure a minimum of P Grade
in External and Internal examination combined. There shall be no
improvement chance for Project Work.
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SL. Criteria % of External Internal
No weightage Weightage Wweightage
1 Relevance of the topic 8 2
and Statement of
problem
0,
2 Methodology& Analysis 60% 8 2
3 Quality of Report & 8
Presentation
4 Viva-voce (40) 16 4
Total Weightage 100% 40 10
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OUTLINE OF THE PROGRAMME BA ( A/U)

(2019 Admission)

Semester 1

Course
Code

Title of the Course Credit

A0l

English

AFU1A02

Studies in Arabic Grammar

ARB1AO07

Communicative Skills in Arabic

AFU1B01

Figh Literature

AFU1CO01

Al |l bW ]|W

Functional Arabic I

Semester 11

Course
Code

Title of the Course

Credit

A04

English

AFU2A03

History of Arabs

ARB2A08

Reading Arabic Literature I

AFU2B02

Applied Grammar and Linguistics

AFU2C02

Commercial Arabic & Media Arabic I

EE I I I

Semester 111

Course
Code

Title of the Course

Credit

A05

English

ARB3A09

Reading Arabic Literature 1T

AFU3B03

Elements of Arabic Language

AFU3B04

History of Classical Literature

AFU3C03

Commercial Arabic & Media Arabic II

RN NS
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Semester IV

Course Title of the Course Credit
Code
A06 English 4
ARB4A10 | Culture & Civilization 4
AFU4BO05 | Classical Literature Part -1 4
AFU4BOG6 | History of Islamic & Umayyad Literature | 4
AFU4C04 | Functional Arabic I 4
Semester V
Course Title of the Course Credit
Code
AFUS5B07 Hadith Literature 4
AFU5B08 Rhetorics and Prosody 4
AFU5B09 History of Medieval Literature 4
AFU5B10 Classical literature Part - IT 4
AFU5DO01 Arabic for Trous & Travels 3
OR OR
AFU5D02 Arabic Language in Kerala
OR OR
AFU5D03 Arabic for Beginners
Project To be continued in 6 th Sem
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Semester VI

Course Title of the Course Credit
Code
AFU6BI11 Modern Prose & Drama 4
AFU6B12 Medieval & Modern Poetry 4
AFU6BI13 History of Modern Arabic Literature 4
AFU6B14 Novel & Short Story 4

AFU6B1 Literary Criticism 4

50R OR
AFU6B1 Indian Writings in Arabic
5
AFU6BI16 Project 2
Total 120
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OUTLINE OF THE PROGRAMME

B.Com ( CBCSS UG) (2019 Admission)

Semester I
Course Title of the Course Credit
Code
BCM1 A01 Common - English (Transactions) 4
BCM1A02 Common -English (ways with words) 3
BCM1A07 | Common-Language-Arabic / Malayalam 4
BCM1BO01 Core - Business Management 4
BCM1CO01 Complementary.. Managerial 4
Economics
Semester II
Course Title of the Course Credit
Code
BCM2 A03 Common - English (Transactions) 4
BCM2 A04 Common -English (ways with words) 3
BCM2 A08 | Common-Language-Arabic / Malayalam 4
BCM2 AQ2 Core - Business Management 4
BCM2 A02 Complementary.. Managerial 4
Economics
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Semester 111

Course Title of the Course Credit
Code

BCM3 A1l Common - Basic Numerical Skills 4
BCM3 A12 Common - General Informatics 4
BCM3 B03 Core- Business Regulations 4
BCM3 B04 Core - Corporate Accounting 4
BCM3 C03 Complementary. Human Resources 4

Management
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Semester IV

Course Title of the Course Credit
Code
BCM4 A13 Common -Entrepreneurship 4
Development
BCM4 Al14 Common - Banking and Insurance 4
BCM4 B05 Core- Cost accounting 4
BCM4 B06 Core - Corporate Regulations 4
BCM4 C04 Complementary. . Quantitative 4
Techniques for business
Semester V
Course Title of the Course Credit
Code
BCM5 B07 Core- Accounting for Management 4
BCMS B08 Core- Business Research method 4
BCMS5 B09 Core- Human Resource Management 4
BCM5BI10 Core- Fundamentals of Islamic Finance 4
BCMS5 BI11 Core-Islamic Business Law and 4
Commerce
BCM5 D01 [Open Course (From other Department) 3
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Semester VI

Course Title of the Course Credit

Code

BCM6 B12 Core- Income Tax Law and Practice 4

BCM6 B13 Core- Auditing 4
BCM6 B14 Core- Islamic Financial Institutions 5
BCM6 B15 Core- Islamic Banking Products 5
BCM6 B16 Core- Project & Viva Voce 2

EVALUATION AND GRADING OF UG

Mark system is followed instead of direct grading for each question. For each
course in the semester letter grade and grade point are introduced in 10-point
indirect grading system as per guidelines

Course Evaluation

The evaluation scheme for each course shall contain two parts

1) Internal assessment 2) External Evaluation

20% weight shall be given to the internal assessment. The remaining 80%
weight shall be for the external evaluation.
Internal Assessment

20% of the total marks in each course are for internal examinations. The marks
secured for internal assessment only need to be sent to University by the
colleges concerned.
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Components with percentage of marks of Internal Evaluation
Test paper 40%,

Assignment 20%

Seminar 20%

Class room participation based on attendance 20%

External Evaluation

External evaluation carries 80% of marks. All question papers shall be set by
the University. The external question papers may be of uniform pattern with
80/60 marks.

The courses with 2/3 credits will have an external examination of 2 hours
duration with 60 marks and courses with 4/5 credits will have an external
examination of 2.5 hours duration with 80 marks.

After the external evaluation only marks are to be entered in the answer
scripts. All other calculations including grading are done by the University.

INDIRECT GRADING SYSTEM

Indirect grading System based on a 10-point scale is used to evaluate the
performance of students.

Each course is evaluated by assigning marks with a letter grade (O, A+, A,
B+,B, C, P, F, 1 or Ab) to that course by the method of indirect grading.

Method of Indirect Grading

Evaluation (both internal and external) is carried out using Mark
system .The Grade on the basis of total internal and external marks will be
indicated for each course, for each semester and for the entire programme.
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Percentage | Gra- | Interpre- Grade | Range Class
of Marks de tation point of
(Both IE Aver- grade
&EE) age(G) | points
95 and above O |Outstanding 10 9.5-10 | First Class
85tobelow95 | A+ | Excellent| 9 8599 | :Y't?,
75 to below 85 A Very good 8 7.5-8.49 shnction
65tobelow75 | B+ Good 7 6.5-7.49 | First Class
55 to below 65 B |Satisfactory 6 5.5-6.49
45 to below 55 C Average 5 4.5 -5.49 Second
Class
35 to below 45 P Pass 4 3.5-4.49 | Third Class
Below 35 F Failure 0 Fail
Incomplete | [Incomplete 0 Fail
Absent Ab Absent 0 Fail
SGPA Calculation Semester |
Course Course | Grade Grad | Credi | Cred- it
Code Name | Ob- e t(C) | point (CXG)
tained poin
t(G)
000000 | xxxxxxXX A+ 9 4 36
000000 | xxxxxxXX B+ 7 3 21
000000 | xxxxxxx P 4 3 12
000000 | xxxxXXxXX C 5 4 20
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SGPA= Sum of the Credit points of all courses in a semester
Total Credits in that semester

SGPA= 32+15+36+21+12+20 = 136
21

SGPA=6.476

Percentage of marks of semester I = (SGPA/10) x 100 = 64.76 %

Note: In the event a candidate failing to secure ‘P’ grade in any Course in a
semester, consolidation of SGPA and CGPA will be made only after obtaining
‘P’ grade in the failed Course in the subsequent appearance

CGPA Calculation
Total Credit points obtained in six semesters
Total Credits acquired (120)

CGPA= 136+ 145+161+148+131+141/120=_862/120
CGPA= 7.183

Total percentage of marks = (CGPA/10) x 100 Total % of marks = (7.183/10) x 100
=71.83

Total Credit points obtained for Core Courses CGPA of Core Courses

Total Credits acquired for Core Courses

Similarly CGPA of Complementary courses, Open courses, English
Common courses and Additional Language Common courses may be
calculated and the respective percentage may be calculated. All these must be
recorded in the Final Grade Card.
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AWARD OF DEGREE

The successful completion of all the courses (common, core,
complementary and open courses) prescribed for the degree programme with ‘P’
grade shall be the minimum requirement for the award of degree. (A minimum of
20% marks in external evaluation is needed for a pass in a course. But no separate
pass minimum is needed for internal evaluation. A student who fails to secure a
minimum grade for a pass in a course i3 permitted to write the examination
along with the next batch.

For the successful completion of a semester, a student should pass all courses.

However, a student is permitted to move to the next semester irrespective of
SGPA obtained.

Question paper type (Scheme of Examinations:)

The external QP with 80 marks and internal examination is of 20 marks. Duration
of each external examination is 2.5 Hrs. The pattern of External Examination is as
given below. The students can answer all the questions in Sections A&B. But
there shall be Ceiling in each section.

Section A Short answer type carries 2 marks each - 15 questions Ceiling 25
Section B Paragraph/ Problem type carries 5 marks each - 8 questions Ceiling35
Section C  Essay type carries 10 marks (2 out of 4) 2X10=20

ABILITY ENHANCEMENT COURSES/AUDIT COURSES:

These are courses which are mandatory for a programme but not counted
for the calculation of SGPA or CGPA. There shall be one Audit course each in
the first four semesters. These courses are not meant for class room study. The
students can attain only pass (Grade P) for these courses. At the end of each
semester there shall be examination conducted by the college from a pool of
questions (Question Bank) set by the University. The students can also attain
these credits through online courses like SWAYAM, MOOC etc (optional).
The list of passed students must be sent to the University from the colleges at least
before the fifth semester examination. The list of courses in each semester with
credits is given below.
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Courses Credit | Semester
Environment Studies 4 1
Disaster Management 4 2
*Human Rights/Intellectual Property Rights/ 4 3
Consumer Protection

*Gender Studies/Gerontology 4 4

* Colleges can opt any one of the courses.

Evaluation of Audit courses:

The examination shall be conducted by the college itself from the
Question Bank prepared by the University. The Question paper shall be of 100
marks of 3 hour duration. For SDE/Private students it may be of MCQ/ fill in

the blank type questions or Online question paper may be introduced.

Extra credit Activities:

Extra credits are mandatory for the programme. Extra credits will be
awarded to students who participate in activities like NCC, NSS and Swatch
Bharath. Those students who could not join in any of the above activities have to
undergo Calicut University Social Service Programme (CUSSP). Extra credits

are not counted for SGPA or CGPA.
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PROJECT EVALUATION

Evaluation of the Project Report shall be done under Mark System. The
evaluation of the project will be done at two stages:

Internal Assessment
(supervising teachers will assess the project and award internal Marks)

External evaluation

(external examiner appointed by the University)

Grade for the project will be awarded to candidates, combining the internal and
external marks.

The internal to external components is to be taken in the ratio 1:4.
Assessment of different components may be taken as below.

Components % of Internal (20% of total)

Originality 20

Methodology 20

Scheme/ Organization of Report 30

Viva-Voce 30

Components % Of External
(80% of Total)

Reference/ Bibliography, Presentation, quality of Analysis/| 20

Use of Statistical Tools.

Findings and recommendations 30

Viva-Voce 30

External Examiners will be appointed by the University from the list of VI
Semester Board of Examiners in consultation with the Chairperson of the Board.
The Chairman of the VI semester examination should form and
coordinate the evaluation teams and their work.

Internal Assessment should be completed 2 weeks before the last working
day of VI Semester.

Internal Assessment marks should be published in the Department.

In the case of Courses with practical examination, project evaluation shall be
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done along with practical examinations.

The Chairman Board of Examinations, may at his discretion, on urgent
requirements, make certain exception in the guidelines for the smooth conduct of
the evaluation of project.

PASS CONDITIONS

Submission of the Project Report and presence of the student for viva are
compulsory for internal evaluation. No marks shall be awarded to a candidate
if she/ he fails to submit the Project Report for external evaluation.

The student should get a minimum P Grade in aggregate of External and
Internal.

There shall be no improvement chance for the Marks obtained in the Project
Report.

In the extent of student failing to obtain a minimum of Pass Grade, the project
work may be re-done and a new internal mark may be submitted by the Parent
Department. External examination may be conducted along with the
subsequent batch.
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CALICUT UNIVERSITY
FOUR-YEAR UNDER GRADUATE PROGRAMMES (CUFYUGP)

College-level CUFYUGP Academic Committee

Academic Coordinator: A teacher nominated by the College Council
to co- ordinate the effective conduct of the CUFYUGP including
internal evaluation undertaken by various departments within the
college. She/he shall be the convenor for the College level monitoring
committee.

Department Coordinator: a teacher nominated by the Department
Council to co-ordinate all the necessary work related to CUFYUGP
undertaken in that department, including continuous evaluation.

College-level Academic Committee: a committee constituted for the
CUFYUGP at the college level comprising the Principal as
Chairperson, the Academic Co-ordinator as Convener and the
Department Coordinators from all the departments of the college as
members.

General Features

* One semester consists of 18 weeks with 5 working days per week.

* In each semester 15 days (3 weeks) should be kept aside for exams
and valuation

* The syllabus for each course is prepared for 15 weeks of teaching.

* 1 credit hour in theory per week = 1 lecture / tutorial hr. per week

* 1 credit hour in practical / practicum per week = 2 hrs. of lab work /
practical work / field work / hands-on experience per week.
*Open-ended Module: In the syllabus of a Major or Minor course
with only theory component, one module of 20% content of the
syllabus is left as open-ended. Only a broad outline of the content of
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this module is given by the Board of Studies. The detailed content of
this module is decided by the individual teacher who teaches this
module, and its evaluation is completely done in the continuous
assessment mode at the college. This open-ended module will not be
included in the end-semester examination.

* Elective Courses: There shall be minimum four Elective courses in
the Major discipline for the third year, with two each in semesters 5
and 6. Minimum twice the number of elective courses are arranged in
the course basket in each of these two semesters, to provide choice to
the students and teachers. For all the disciplines there shall be three
elective courses for semester 8. BoS should design minimum six
elective courses for this, to provide enough choice. If the four elective
courses together in semesters 5 and 6, with total 16 credits, belong to
one field, they constitute a specialisation in that Major discipline.

Three Types of UG Programmes:

Three-Year UG Programme: Minimum 133 credits (max. 180 credits).
The student will have to do two-year PG programme after that.

Four-Year UG Programme: UG Honours: Minimum 177 credits
(max. 240 credits). The student will have to do one-year PG
programme after that. In the fourth year the student has to do 11
courses or § courses and an optional Project of 12-credits.

Four-Year UG Programme: UG Honours with Research: Minimum
177 credits (max. 240 credits). The student can opt to do one-year PG
programme or can join directly for PhD programme. In the fourth
year the student should have a mandatory Research Project of 12-
credits.

The existing integrated PG programmes at the university departments

will be converted into Four-Year UG Programme + One-Year PG
Programme.
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Discipline-Specific Components of FYUGP
1-Major

50% of the total credits in any one discipline.

Three-Year UG Programme: 68 credits (50% of 133) | 17 courses (13
core courses + 4 elective courses with specialization)

Four-Year UG Programme: 88 credits (50% of 177) + 12 additional
credits

2-Minor

24 or 32 credits in any one discipline other than the Major. It can be
related to or unrelated to the Major.

Three-Year UG Programme: 24 credits | 6 Minor courses Four-Year
UG Programme: 32 credits | 8§ Minor courses

3-Internship

Hands-on / Field-based experience or training at the same institution or
at an external institution

/ firm / industry. It should be completed in the first three years of
UG programme. It has 2 credits. There are no separate teaching
hours for Internship.

4-Project

Project in UG Honours Programme: Optional for the student (instead
of three Major courses). It is of 12 credits and it can be in the Major
or allied discipline. It can be guided by any faculty member. It can be
done at the same institution or at any other HEI /research centre.

Project in UG Honours with Research Programme: Mandatory for the
student. Only those students who score min. 75% marks cumulatively
in the first six semesters will be admitted for this programme. It is of
12 credits and it can be in the Major or allied discipline. It can be
guided by a faculty member with PhD. It can be done only at an
approved research centre of the same university/ any other university/
HEI. Otherwise the centre should gain a prior approval from the
university for offering this programme. The centre should have the
required infrastructure.
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Structure of the Fourth Year

The student should earn min. 133 credits in the first three years to
proceed to the fourth year. Min. 44 credits are to be earned in the
fourth year. Out of these min. 32 credits are in the Major discipline.
Semester 7: 20 credits from 5 Major courses of first-year PG level/
level 400. Semester 8: For UG Honours, 12 credits from 3 Major
courses of level 400 or an Optional Project of 12-credits in the Major
or allied discipline; for UG Honours with Research, 12 credits from a
mandatory Project in the Major or allied discipline.

Semester 8: Additional 12 credits from 3 courses. For those opting
for a Minor pathway, these three courses are in a Minor discipline.
These can be UG final-year courses (level 300). For those not opting
a Minor pathway, these three courses are level 400 courses in the
Major discipline or in any other discipline. Two of these three courses
can be online courses from the list of courses approved by the
respective Board of Studies. For those opting for Honours with
Research, one of these three courses should be in research
methodology.

Evaluation

. A 4-credit course will be evaluated for 100 marks, a 3-credit
course for 75 marks. Continuous formative evaluation will account
for up to 30% of the total assessment.

. In the case of a 4-credit course with only theory component,
the evaluation will be in 100 marks, out of which 30 marks will be by
continuous/internal evaluation and 70 marks will be by external
evaluation.

* In the case of a 3-credit course with only theory component, the
evaluation will be in 75 marks, out of which 25 marks will be by
continuous/internal evaluation and 50 marks will be by external
evaluation.

e In semesters 1, 3, 5 and 7, the colleges shall conduct the end-
semester examination of all the courses, and they shall also conduct
the evaluation of the answer sheets of these courses under the
supervision of the University.
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* In semesters 2, 4, 6 and 8, the University shall conduct the end-
semester examination of all the courses, with the question papers
from the question bank prepared by the Boards of Studies in the
respective disciplines, and shall also conduct the centralised
evaluation for these courses.

Credits for Cocurricular Activities

« Students participating in activities of NCC / NSS / College Fitness
Education Programme (COFE), students participating in zonal level
events of arts and sports, and the elected members of the college
union are eligible for 3 credits corresponding to SEC3 in semester VI.
* They are eligible for Pass (letter grade P) with grade point 4 and
marks 33.

* Such students have the choice to improve their grade by taking part
in the continuous assessment and the end-semester examination of
this course. In that case, the higher grade point they subsequently
acquire shall be considered as the final grade point, with
corresponding letter grade, for SEC3.

Changing the Major, Minor and the Academic Pathway

e At the end of the second semester, it is possible to change the
Major to one of the Minor disciplines in which minimum one course
is already attended by the student in the first two semesters, earning
minimum 4 credits.

* Change of Major is not possible to a discipline in which one or
more general foundation courses only are attended by the student in
the first two semesters.

. When a student changes the Major to one of the disciplines
in which he/she has earned minimum 4 credits as Minor, the credits
acquired by the student in this discipline shall be transferred to the
total credits required for the new Major.

* In each discipline additional seats equal to 10% of the sum of the
sanctioned strength and marginal increase may be created to
accommodate the students seeking a change of Major. In addition,
any unfilled or vacant seats after the close of admission may be filled
with those seeking a change of Major.

* The total number of students after the change of Major to a new
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discipline should remain within the statutory limit of that discipline.

* The ranking of the applicants for the switching or change of Major
shall be in the order of the highest marks secured in the discipline to
which the switching of Major is sought, by considering the total
marks scored in the first and second semesters together.
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Afzal-Ul-Ulama(Preliminary 2019 Admission)
COURSE STRUCTURE

First Year
PAPER CODE TITLE OF PAPER
PAPERI Prose and functional Arabic
Part ] ARABIC
PAPERII | Grammar and morphology
PARTIIENGLISH | PAPERI English
PAPERI Classical litterateur
PARTII PAPERII | History of Islam and history of
Arabic literature -i
PAPERIII | Figh literature i
Second year
PAPER CODE TITLE OF PAPER
PAPERIII | Prose poetry and functional Arabic
Part I ARABIC
PAPERIV | Grammar and composition
Part I ENGLISH PAPER i English
PAPERIV | Classical literature ii
PARTIII
PAPERV | History of Islam and history of Arabic
literature -ii
PAPER VI | Figh literature -ii
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ADD-ON AND CERTIFICATE PROGRAMMES

Name of Add on /Certificate programs offered | Course Duration of
Code (if course
any)

ADD ON COURSE

Add on Course on “Certificate Course in CERMLO | 120 hours

Multi-Lingual Translation” 01

Add on Course on “Certificate Course in CERJCO001| 120 hours

Journalism and Correspondence”

Add on Course on “Diploma Course in Multi-| DPLMLT | 120 hours

Lingual Translation” 002

Add on Course on “Diploma Course in DPLJC002| 120 hours

Journalism and Correspondence”

Add on Course on “Advance Diploma Course| DPLMLT | 120 hours

in Multi-Lingual Translation” 003

Add on Course on “Advance Diploma Course | DPLJC003 | 120 hours

in Journalism and Correspondence”

CERTIFICATE COURSE

Basic Understanding on Arabic Language | ARBBUA| 45 hours

and Arab World Y

Basic Numerical and Logical Skills COMBNL| 30hours
S




JUNE 2024

Date | Day Working Days PARTICULARS
1 Saturday

2 Sunday

3 Monday 1 College re-opens after summer vacation
4 Tuesday 2

5 Wednesday 3 World Environment day
6 Thursday 4

7 Friday 5

8 Saturday 6 Second Saturday

9 Sunday 7

10 Monday 8

11 Tuesday 9

12 Wednesday 10

13 Thursday 11

14 Friday 12

15 Saturday

16 Sunday

17 Monday Ed-Ul-Azha

18 Tuesday 13

19 | Wednesday 15 Reading day

20 Thursday 16

21 Friday 17 International Yoga Day
22 Saturday

23 Sunday

24 Monday 18

25 Tuesday 19

26 | Wednesday 20

27 Thursday 21

28 Friday 22

29 Saturday

30 Sunday
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JULY 2024

Date Day Working Days PARTICULARS
1 Monday 23

2 Tuesday 24

3 Wednesday 25

4 Thursday 26

5 Friday 27

6 Saturday

7 Sunday

8 Monday 28

9 Tuesday 29

10 Wednesday 30

11 Thursday 31 World Population Day
12 Friday 32

13 Saturday Second Saturday
14 Sunday

15 Monday 33

16 Tuesday MUHARRAM
17 Wednesday 34

18 Thursday 35

19 Friday 36

20 Saturday

21 Sunday

22 Monday 37

23 Tuesday 38

24 Wednesday 39

25 Thursday 40

26 Friday 41

27 Saturday

28 Sunday

29 Monday 42

30 Tuesday 43

31 Wednesday 44
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AUGUST 2024
Date Day Working Days PARTICULARS
1 Thursday 45
2 Friday 46
3 Saturday
4 Sunday
5 Monday 47
6 Tuesday 48 Hiroshima Day
7 Wednesday 49
8 Thursday
9 Friday Quit India Movement Day, Nagasakki Day
10 Saturday Second Saturday
11 Sunday Programme on Human Values
12 Monday 50 International Youth Day.
13 Tuesday 51
14 Wednesday 52
15 Thursday Independence day
16 Friday 53
17 Saturday KARKKADAKAVAV
18 Sunday
19 Monday 54
20 Tuesday Sree Narayan Guru Jayanthi
21 Wednesday 55
22 Thursday 56
23 Friday 57
24 Saturday
25 Sunday
26 Monday Shreekrishna Jayanthi
27 Tuesday 58
28 Wednesday Ayyangali Jayanthi
29 Thursday 59
30 Friday 60
31 Saturday
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SEPTEMBER 2024

Date Day Working Days PARTICULARS
1 Sunday

2 Monday 61

3 Tuesday 62

4 Wednesday 63

5 Thursday 64 Teachers Day

6 Friday 65

7 Saturday Second Saturday

8 Sunday International Literacy Day

9 Monday 66

10 Tuesday 67

11 Wednesday 68

12 Thursday 69 College closes for Onam Holidays
13 Friday

14 Saturday

15 Sunday

16 Monday THIROVONAM

17 Tuesday

18 Wednesday

19 Thursday MILADI SHAREF

20 Friday

21 Saturday International Day of Peace and Non-Violence
22 Sunday

23 Monday 70 Re-opening after Onam Holidays
24 Tuesday 71 NSS DAY
25 Wednesday 72

26 Thursday 73

27 Friday 74

28 Saturday

29 Sunday

30 Monday 75
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OCTOBER 2024

Date Day Working Days PARTICULARS
1 Tuesday

2 Wednesday Ghanthi Jayanthi
3 Thursday 76

4 Friday 77

5 Saturday

6 Sunday

7 Monday 78

8 Tuesday 79

9 Wednesday 80

10 Thursday 81

11 Friday [Mahanavami

12 Saturday Vijaya Dasami Second Saturday
13 Sunday

14 Monday 82

15 Tuesday 83

16 Wednesday 84

17 Thursday 85

18 Friday 86

19 Saturday

20 Sunday 87

21 Monday 88

22 Tuesday 89

23 Wednesday 90

24 Thursday 91

25 Friday 92

26 Saturday

27 Sunday

28 Monday 93

29 Tuesday 94

30 Wednesday 95

31 Thursday National Integration Day

Deepavali
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NOVEMBER 2024

Date Day Working Days PARTICULARS
1 Friday 96 KERALA PIRAVI
2 Saturday

3 Sunday

4 Monday 97

5 Tuesday 98

6 Wednesday 99

7 Thursday 100

8 Friday 101 |Prograamme on Professional Ethics
9 Saturday Second Saturday

10 Sunday

11 Monday 102

12 Tuesday 103 SPORTS DAY
13 Wednesday 104

14 Thursday 105 Children’s Day

15 Friday 106

16 Saturday

17 Sunday

18 Monday 107

19 Tuesday 108 Mothers Day

20 Wednesday 109

21 Thursday 110

22 Friday 111

23 Saturday

24 Sunday

25 Monday 112

26 Tuesday 113

27 Wednesday 114

28 Thursday 115

29 Friday 116

30 Saturday
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DECEMBER 2024
Date Day Working Days PARTICULARS
1 Sunday World AIDS Day
2 Monday 117
3 Tuesday 118
4 Wednesday 119
5 Thursday 120 International volunteer Day
6 Friday 121
7 Saturday
8 Sunday
9 Monday 122
10 Tuesday 123 World Human Rights Day
11 Wednesday 124
12 Thursday 125
13 Friday 126  |Programme on Human Values
14 Saturday Second Saturday
15 Sunday
16 Monday 127
17 Tuesday 128 Arts Day
18 Wednesday 129
19 Thursday 130 [College closes for X mas Holidays
20 Friday
21 Saturday
22 Sunday
23 Monday
24 Tuesday
25 Wednesday X Mas
26 Thursday
27 Friday
28 Saturday
29 Sunday
30 Monday
31 Tuesday 131 Re-opening after X mas Holidays
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JANUARY 2025

Date Day Working Days PARTICULARS
1 Wednesday 132

2 Thursday Mannam Jayanthi
3 Friday 133

4 Saturday

5 Sunday

6 Monday 134

7 Tuesday 135

8 Wednesday 136

9 Thursday 137

10 Friday 138

11 Saturday Second Saturday
12 Sunday National youth day

13 Monday 139

14 Tuesday 140

15 | Wednesday 141

16 Thursday 142

17 Friday 143

18 Saturday

19 Sunday

20 Monday 144

21 Tuesday 145

22 | Wednesday 146

23 | Thursday 147

24 Friday 148

25 Saturday

26 Sunday Republic Day
27 Monday 149

28 Tuesday 150

29 Wednesday 151

30 Thursday 152 Mother’s Day

31 Friday 153
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FEBRUARY 2025

Date Day Working Days PARTICULARS

1 Saturday

2 Sunday

3 Monday 154

4 Tuesday 155

5 Wednesday 156

6 Thursday 157 Internal Examination for BA & B.Com VI
Sem. & Pre.l 11

7 Friday 158

8 Saturday

9 Sunday

10 Monday 159

11 Tuesday 160

12 | Wednesday 161

13 Thursday 162

14 Friday 163

15 Saturday Second Saturday

16 Sunday

17 Monday 164

18 Tuesday 165

19 | Wednesday 166

20 Thursday 167

21 Friday 168  |PTA Meeting of BA VI Sem.

22 Saturday

23 Sunday

24 Monday 169  |PTA Meeting of B.Com VI Sem.

25 Tuesday 170  [PTA Meeting of PI & PII

26 | Wednesday Shivarathri

27 Thursday 171

28 Friday 172 National Science Day
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MARCH 2025
Date Day Working Days PARTICULARS
1 Saturday
2 Sunday
3 Monday 173
4 Tuesday 174
5 Wednesday 175 Internal Examination for Il & IV Sem. BA
& B.Com
6 Thursday 176
7 Friday 177
8 Saturday Second Saturday
9 Sunday
10 Monday 178
11 Tuesday 179 International Women’s Day
12 | Wednesday 180 National youth day
13 Thursday 181
14 Friday 182
15 Saturday
16 Sunday
17 Monday
18 Tuesday 183
19 | Wednesday 185
20 Thursday 186
21 Friday 187
22 Saturday
23 Sunday
24 Monday 188
25 Tuesday 189
26 | Wednesday 190
27 Thursday 191
28 Friday | 192
29 Saturday
30 Sunday
31 Monday Eid ul fitr
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UNIVERSITY OF CALICUT

Important Telephone Numbers

All Enquiry(Students setvice.Centre ). .........

Vice Chancellor

Controller of Exm.

Finance officer............ooviuitt.

Director of College Development Council

NSSOffice. . oovvviiiiiee i

Distance education
Academic staff college
Librarian CHMK Library

Exam Enquiry... ...,

Head of Account for Fee Remittance

8658-00-102-96 (02) CUS
For districts other Malappuram District

cereeen...0494 2660600

2407103

........................ 2407104

2407200

........................ 2400224

2401149

........................ 2401638
........................ 2401144
........................ 2400269

0494 2407448 0494 2407225
2400224
2401161

.................... 0494-277,288

8443-00106 PD Account in the Treasuries in Malappuram District
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LEAVE APPLICATION

Name:

Class and Roll No:

Day/s for which leave is applied:

Date of application:

Reason for leave:

Signature of the applicant:

Signature of the guardian:

For Office Use

Recommendation of the Class Advisor:

Principal’s order:
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